
 

 

  

  

  

  

 

 

 

19 November 2021 

 

 

Hello, 

 

Thank you for your interest in the Producer role at the Gate Theatre. 

We’re looking to recruit someone who has a background in produc-

ing, strong interpersonal and organisational skills, proven financial 

management experience and a sincere commitment to the values 

and work of the Gate.  

 

The role requires a ‘can do’ attitude, a passion and care for our local 
communities and a willingness to learn and adapt on the job working 
in a busy working environment  

This pack includes information about the Gate Theatre, a job de-

scription and person specification and information about how to ap-

ply. We encourage you to read all of the information carefully before 

starting your application. 

 

To apply, please email the following documents to 

jobs@gatetheatre.co.uk with ‘Producer’ in the subject line 

by Friday 10th December 2021, 11am. 

 

• a cover letter (no more than 2 pages long) outlining how your skills 

and experience meet the person specification and job description 

attached to the role.  

• an up to date CV 

• a completed equal opportunities questionnaire  
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The closing date for applications is Friday 10th December 2021, 

11am. 

 

First round interviews:  Friday 17th December 2021 

Second round interviews: TBC 

  

If you would like to have an informal conversation about the role, 

please email shawab@gatetheatre.co.uk to arrange a suitable time. 

 

We look forward to receiving your application! 

 

Yours faithfully,  

Shawab Iqbal  

Executive Director and Joint CEO 
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ABOUT THE GATE THEATRE 

MISSION

 

The Gate Theatre was founded in Notting Hill in 1979 to present 

groundbreaking international plays.  

Today, the Gate exists to make international theatre that is repre-
sentative of our diverse local communities. From the people we 
collaborate with, to the stories we tell, our work investigates what it 
means to be alive now. 

 

The Gate is a nurturing space for artists to imagine, think, and cre-
ate theatre that surprises, delights, challenges and inspires. Our 
productions push the boundaries of what theatre is and what else 
it could be.   

 

Our work is a live conversation with our audience and our local 
partner organisations. Currently, our theatre is an intimate space 
that transforms with every production – no two visits are ever the 
same.  Whilst we are in the midst of the COVID-19 pandemic, we 
are producing exciting, work away from our theatre in dynamic 
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spaces – both outdoor and in other performance venues across 
London. 
 

VALUES 

 

REPRESENTATION 
We want to create a working culture at the Gate that is collabora-
tive, inclusive, anti-racist, respectful, kind, open and supportive.  

 

We recognise that upholding this culture involves work and educa-
tion that is ongoing and involves everyone in our organisation. We 
invest in mentoring and training to ensure that we are constantly 
doing this work. 

 

Our work fundamentally explores what theatre is and what else it 
could be. The relationship between a story, its form, and the audi-
ence, is reimagined for every production. 
 

INVENTION 

 

We will continually work to question and 
evaluate the structures of how we cre-
ate productions in order to ensure we 
work in a way that is caring, inclusive, 
sustainable, and anti-racist. 

 

We are not afraid to take artistic risks or 
try new things. 

 

INTERNATIONALISM 

We are proud of our history of collaborating with artists and com-
panies from outside our borders.  

 

Today, we recognise that our local area is one of the most diverse 
areas in London with a rich history of immigration from all over the 
world; the most spoken languages being Arabic and French. 

 

We believe that international collaboration and artistic encounters 
between cultures and  
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across borders is an important act. 

 

COMMUNITY 
Our theatre is a space for our local 
community to share stories and ex-
periences that are   

 and relevant to them. This extends 
to our work with our partners, includ-
ing Harrow Club and Migrants Or-
ganise. Our work happens outside 
our theatre too, both outdoors, and in 
local community spaces.  

 

SUSTAINIBILTY 

We actively recognise that climate justice is our responsibility. The 
climate crisis is also a crisis of the imagination, and we commit to 
responding to this challenge both practically and creatively.  

  

We actively encourage our audiences and artists to join us in this 
commitment. 
 
EXCELLENCE 
The Gate has a long tradition and reputation for being a small-
scale theatre that produces work of exceptional quality. It has nur-
tured many leading artists at the very beginning of their careers. 
Katie Mitchell, Paterson Joseph, Sarah Kane, Sophie Okonedo 
and, more recently, Lynette Linton began their careers here.   

 

We recognise that excellence is totally dependent on creating a 
safe, nurturing, environment, that is empowering and supportive 
for everyone who works at the Gate. 
 

FIVE YEAR VISION 

The Gate will be an international theatre for our local community. It 
will be a space to meet one another across cultural and interna-
tional borders, to share stories and imagine new futures. 

 

We will remodel and reimagine how theatre is made so that it is 
sustainable, anti-racist, and a space that is truly shared with our 

Faces in the Crowd, 2020 - Photography by  
Ellie Kurrtz 



 

 

local community. As work begins to look for a new accessible 
home, we aim to create a porous, fully accessible space where 
everyone is welcome, and work is also taken outside our space.  

 

We will be an Equal Opportunities employer, with a staff team and 
Board that reflects the diversity of our local community. 

 

 

 

 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mephisto [A Rhapsody], 2019 - Photography by Cameron Slater 



 

 

JOB DESCRIPTION: PRODUCER 

Job Title: Producer  

Reporting 

to:  

Executive Director / Joint CEO 

Working 

Closely 

with: 

Artistic Director / Joint CEO, Theatre Manager, 

Marketing Manager, Development Manager 

 

PURPOSE OF ROLE 

The Producer is a key member of the Gate’s ambitious, small and 
dynamic staff team.  They are responsible for producing the Gate’s 
repertoire of work, which includes four productions a year at the 
Gate, work within our local community as part of our Open Gate pro-
gramme, and any touring or off-site work that we produce.  
 
The Producer works closely with the Artistic Director and Executive 
Director in their role.  The post holder will work alongside the Thea-
tre Manager to take a hands-on role in overseeing the realisation of 
Gate productions, including casting and the pastoral care of the 
company during rehearsals and performances. They will also collab-
orate with the Associate Director on Open Gate projects.   
 
A background in theatre producing is essential.  Equally important is 
a belief in the work that the Gate creates. This role requires strong 
interpersonal and organisational skills, proven financial management 
experience and accurate handling of a range of tasks. We are look-
ing for a motivated individual with initiative, creativity and positive 
energy. 

 

MAIN DUTIES AND RESPONSIBILITIES 

Produce the Gate’s full repertoire of work according to the vision of 
the Artistic Director 
 



 

 

• Manage the Gate’s production budgets, work closely with the 
Finance Manager to track spend and report regularly to the Ex-
ecutive Director on these budget lines. 

• Where needed, work with the Executive Director to prepare 
draft production budgets. 

• Work closely with the Artistic Director, Executive Director and 
Associate Director on annual programming and support the 
General Manager in scheduling all activities within the theatre. 

• In consultation with the Artistic Director, run all casting for the 
Gate’s productions 

• In consultation with the Artistic Director, appoint and contract 
creative teams on Gate productions. 

• Support the Executive Director in securing rights agreements 
and licences for the Gate’s productions. 

• Work in collaboration with the Executive Director to facilitate 
transfers, co-productions, tours and external projects to ensure 
the Gate’s identity is maintained across all venues. 

• Support the Associate Director to oversee the development and 
production of community engagement programmes, Open 
Gate. 

• Where required, complete work permit applications for artists 
as needed, deal with tax and national insurance paperwork for 
international artists/companies. 

• With the Theatre Manager, be jointly responsible for the pasto-
ral care of all artists and technicians working at the Gate, as 
well as day to day show troubleshooting. 

• Recruit and line manage Production Managers and Stage Man-
agers working at the Gate, with support from the Theatre Man-
ager. 

• Support the Production Manager in ensuring the production 
budgets, as set by the Executive Director, are strictly adhered 
to. 

 

Shared Responsibilities 

• Promote the work of the Gate both within the industry and to all 
potential audience members.  

• Work alongside the Gate team for the good of the venue and its 
reputation, and to act always with discretion and in the best in-
terests of the Gate Theatre.  



 

 

• Along with all staff, support the Development Manager in com-
municating the Gate’s Case for Support across our audiences 
and current donors. 

• Adhere to the Gate’s health and safety procedures.  

• Adhere to the working practices as set out in our anti-racism 
action plan. 

• Actively contribute towards Green Gate – our environmental 
sustainability action plan. 

• Uphold the principles of the Gate’s Equal Opportunities Policy.  

• Evening and weekend work will be required during production 
weeks and at other key events in the Gate's programme.  

 

As the Gate Theatre evolves to meet the changing needs of its pro-

ducing model the roles required of all staff will evolve. As such staff 

should note that this document is not intended to represent the role 

that the incumbent will perform in perpetuity. This job description is 

intended to provide an overall view of the role as at the date issued. 
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PERSON SPECIFICATION 

Below is a list of the experience, skills, and attributes that we’re look-

ing for. We know that not everyone can meet all of them.  

If you meet most of the essential skills or have equivalent experi-

ence, and think you could make a real difference to the Gate then 

we would love to hear from you. 

Essential  

• Minimum of 2 years’ experience of theatrical or event produc-
ing.  

• Experience of negotiating and writing contracts and of ITC / Eq-
uity / Union agreements. 

• Ability to work with experienced theatre artists at all stages of 
the production process.  

• Strong pastoral care skills and an enthusiasm for, and confi-
dence in, supporting emerging artists, theatre-makers and thea-
tre administrators.  

• Excellent financial management skills, including proven experi-
ence of managing and preparing budgets in Excel 

• Excellent communication and presentation skills.  

• Prepared to work outside normal 10-6 working hours around 
the delivery of shows and events. 

• Ability to organise and prioritise your own workload and work to 
deadlines.  

• An ability to stay calm under pressure and work on your own in 
a busy environment.  

• Familiarity with the current theatrical landscape of London, as 
well as nationally and internationally. 

• Passion for original and challenging theatre, and a commitment 
to the Gate’s values.  

 
Desirable  

• Knowledge or experience of working with international artists or 
companies. 

• Experience of managing staff, including freelancers.  

• Experience of using Spektrix or another box office system/CRM 
database.  



 

 

CONTRACT DETAILS 

Contract 

type:    

Full time, permanent  

Salary:   £30,000 per annum (dependent on experience)  

Annual holi-

day:   

30 days including public holidays  

Hours:   Office hours 10am – 6pm, Mon-

day to Friday. The Gate team 

continue to work from home due 

to the COVID-19 pandemic, with 

a gradual, flexible return to the of-

fice in the coming months. Appli-

cants must be prepared to work 

some evenings and weekends 

when required, for which an infor-

mal TOIL system is in operation. 

Probation Pe-

riod: 

2 months 

Ideal Start 

Date: 

ASAP 

 

Benefits  

• 2 comp tickets to each Gate production, plus access to 

limited friends and family discounts*   

• A free play text for each Gate production  

• The option to get a 12-month TFL travel loan   

• Employers’ contribution and option for employee pay into 

a workplace pension  

• We operate a TOIL policy  

 

The Gate is an equal opportunities employer.  We are committed to 

creating a workforce which is representative of our society and to 

bringing together those with a variety of skills and experiences, to 

help shape what we do and how we work. 



 

 

We are particularly keen to hear from candidates from the 
Global Majority or Migrant backgrounds, candidates with disabili-
ties, those from lower socio-economic backgrounds, and those 
who identify as Female, Trans, Non-Binary and Gender Queer. 

 

The Gate Theatre is an Arts Council, England National Portfolio 

Organisation.  
 


